
09/2025
Brilley Parish Council
Minutes of the Ordinary Meeting of Parish Council meeting on 

Monday 14 July 2025 at 19.30 in Brilley Village Hall
In attendance: Alasdair Stevenson (AS, Chair), Adrian Chapman (Vice Chair), Liz Tucker (LT) and Amber Littleworth, Parish Clerk 
2 members of the public, Ward Councillor Robert Highfield and PC Emma Turberfield 
1. To receive apologies of absence – No apologies were received however Cllr Anning and Cllr Bufton were not in attendance. 
2. To receive declarations of interest and written applications for dispensation – none received
3. To adopt minutes of previous meeting – 5 May 2025 – the Minutes were agreed by all present to be a true account of the meeting - AC proposed the minutes be adopted and LT seconded – the minutes were therefore ADOPTED and SIGNED by the Chair.
4. Public Forum – Local Residents – At Chairman’s discretion, up to 10 mins will be allocated for the public to make representations, ask questions & give evidence in respect of any item on the agenda. Maximum of 2 mins per person is allowed. Item is not for comment on parish council discussions or decisions. Issues raised will be in public minutes and may be videoed or recorded. 
4.1 Ward Councillor – He explained he is halfway through his term and will shortly send over a report of recent events. Over 10% has been resurfaced in Herefordshire and Ward Councillor acknowledged receipt of Cllr Stevenson’s list of Brilley Parish roads requiring attention with priority. Ward Councillor has reported the issues many times and is constantly applying pressure. He confirmed Locality Steward, Neil, will be in attendance very soon in the Parish to carry out an assessment. Ward Councillor will send over a report of any other findings. 
4.2 Local Residents – PCSO Emma was warmly welcomed to the meeting, and she confirmed there has been one incident in the area since April with a car being abandoned and treated as suspicious at the time. Cllr Tucker raised a great concern of drunk drivers, ‘boy racers’ and disorderly manners on a regular basis, particularly at nighttime and over the weekend. PCSO Emma urged anyone who has concerns to report the same either by phoning for 101 (non-emergency) or online (Crimestoppers has an anonymous option to report any issues). As much information as possible would be required i.e. number plates. 
A member of the public offered PCSO Emma to attend the lunches held by the Village Hall Committee during the winter and they exchanged contact details. 

PCSO Emma took her leave. 

A member of the public requested an update on the drains work at The Rest and Ward Councillor confirmed he will chase this and get back to us as soon as possible. 

5. Planning – to comment/note on planning applications
5.1 P250462/F – The Clearing, Whitney-on-Wye, Herefordshire HR3 6ES 

Proposed replacement self-build highly sustainable dwelling and garage

APPROVED WITH CONDITIONS
6. Financial Procedures –
Parish Councillors NOTED the bank balance as at 14th July 2025 was £10,896.19 in the current account and £15,123.91 in the savings account.  
6.1 The following payments were AGREED in accordance with the budget
6.1.1 Clerk salary as per the Contract of Employment – July 

10/2025

6.1.2 P G Watts – Lengthsman B25.01 (FR10) £340.00

6.1.3 P G Watts – Lengthsman B25.02 (FR11) £305.00

6.1.4 P G Watts – Lengthsman B25.03 (FR12) £0.00

6.2 The following payments made were NOTED:
6.2.1 Unity Bank Charges £6.00 monthly by direct debit 

6.2.2 Clerk salary as per the Contract of Employment – May (FR07)

6.2.3 Clerk salary as per the Contract of Employment - June (FR09)

6.2.4 PKF Littlejohn fine for 23/24 audit (FR08) - £600.00

6.2.5 P G Watts – Lengthsman B24.12 (FR03) - £245.00

6.2.6 Eyelid Productions (FR05)- £100.00

6.2.7 Community First Insurance (FR02) - £203.94

6.2.8 Autela PCBRI002/15264 (FR04) £113.70

6.2.9 A Littleworth – reimbursement for lever arch file and dividers (FR06) - £5.88

6.3 The following payment received was NOTED:
NONE
7. Parish Reports and Issues – 
7.1. Annual Governance and Accountability Return 2023/2024: For INFO – the 23/24 Audit was carried out in February 2025 due to delay and complications with the Parish Council bank account. 

7.1.1 Recommendations from the Internal Auditor following the audit were read out by the Clerk and noted by Councillors. Brilley Parish Council have taken it all onboard and have made/will make the necessary changes. 

7.1.2 The responses to Section 1: AGAR Governance Statement were read out by the Clerk and AGREED.

7.1.3 The Clerk read out Section 2: Accounting Statements and Brilley Parish Council APPROVED the statement. 

7.1.4 The failure to exercise the public rights period following issues with the bank was NOTED by Brilley Parish Council. 

7.2. Annual Governance and Accountability Return 2024/2025: To take the following pre-requisite steps prior to making the external auditor submission by 31st July 2025: 

7.2.1 Internal Audit 2024/25: Recommendations from the Internal Auditor following the audit were read out by the Clerk and it was AGREED to make changes as necessary. The Clerk confirmed we have started to introduce File Reference numbers on invoices. 
7.2.2 The Clerk read aloud Section 1: AGAR Governance Statement and it was AGREED the explanations were accurate save for adding a small sentence to number 5 to read “we were unable to carry out such record keeping since January 2024). 
7.2.3 The Clerk read aloud Section 2: Accounting Statements and the Council APPROVED the statement. 

7.2.4 The date to exercise the public rights period was NOTED and AGREED by Councillors and the Notice will be placed on the website and Noticeboard in due course. 
To finalise the matter, the Chair and Clerk signed the 2024/2025 AGAR Form. 

7.3 Budget – Clerk read aloud the 2024/2025 budget and Councillors were pleased to note healthy recordings. It was AGREED we will amend a few items on the Budget during the September meeting, in readiness for the agreement of the Precept in November. 
7.4 Compensation – Clerk CONFIRMED our final fine from PKF Littlejohn for the failure of submitting the AGAR for 2023/2024 is £600.00. Cllr Chapman and Clerk will work closely together to finalise the amount of Councillors travel and time and Clerk hours to then submit to NatWest. 

11/2025

7.5 Grants and Donations Policy including the Village Hall annual donation – It was AGREED we would reevaluate the mowing costs every November on an annual basis. AC proposed this and AS seconded. This will be on the Agenda in November. 
7.6 2025/2026 Rights of Way Grant Funding Scheme – It was AGREED we would register an interest and all Councillors present are going to explore the Parish and photograph any findings for the Application Form. 

7.7 2025/2026 Drainage Grant Funding Scheme – It was AGREED we would register an interest and Clerk has forwarded the information to our Lengthsman for his opinion. 

7.8 Brilley Dingle Boardwalk Repairs – Cllr Chapman will get in touch with the Reserve Team at Herefordshire Wildlife Trust to ascertain any kind of budget before the Parish Council offer a donation.

 7.9 Roads – general issues plus Holburn Lane and Chapel Lane – The junction and temporary barriers are over 12 months old. Ward Councillor will chase this up and report back to us. It was CONFIRMED we will monitor Holburn Lane. 

7.10 Verges – feedback on the spring verge cut – no feedback has been received. 

10. Items for next agenda (no discussion) – Lengthsman, Councillor vacancy, finalise budget 
11.  To consider date of next meeting Monday 8th September 2025 at 7.30pm
Meeting closed at 9:32pm 

