


BRILLEY PARISH COUNCIL 

 
GRANTS & DONATIONS – APPLY FOR GRANT



WHO MAY APPLY?

Any charity, voluntary group, community or not-for-profit organisation based within Brilley Parish boundary or directly benefiting Brilley Parish residents may apply. 

Applications will not be accepted from individuals and profit-making organisations, nor where the Council considers that grants may indirectly or directly subsidise profit making organisations.

BPC will not fund activities of a primarily political or faith-based / religious nature, nor discriminate on the grounds of race, religion, gender, age, sexuality, or disability. Nor will it fund activities considered to be the responsibility of the principal authority or which it considers might lead to the statutory body withdrawing funding in the future. BPC will not fund educational or schools-based projects where the subject matter or objective forms part of the National Curriculum. 

Brilley Parish Council will not award grants to national organisations which do not have a direct specific benefit to the people of Brilley Parish, or where local groups raise funds which are sent to a regional or national HQ for redistribution and not spent locally. 


APPLICATION PROCEDURE

· Applications can be submitted any time during the year. We will aim to consider your application within 8 weeks and earlier, if possible. The dates of Parish Council meetings are published on the council’s website and applications should be received, together with all supporting documentation, at least three weeks prior to this date.
· Remember to include all required documents otherwise we will not be able to process your application
· If the application is for an event, it is strongly recommended that the application is made as early as possible, prior to the event, to allow sufficient time for the application to be considered.
· Fill in the below form and return to the Clerk as soon as possible. Make sure you answered ALL the questions and included:

· latest set of accounts and balance sheet approved at the last AGM (audited / independently examined if applicable)
· current bank statements covering 3 consecutive months (no more than two months old)
· a copy of the constitution or relevant organisational governing document
· additional information and documents may be requested.

You may be required to attend the relevant Parish Council meeting at which the application will be considered, to give a short presentation or talk about the project and its aims and objectives.

· We will contact you as soon as possible to let you know if your application was successful. If so, you will receive a Grant Offer letter including all information. Read it carefully. If you are happy with the conditions the letter must be signed by the organisation’s Chairman and Treasurer and returned to us within 3 weeks. Only then we will be able to release the funding and you may incur any spending.
· Don’t forget to tell us about your project once it ends. You will be given an End of Project report form. You will not be able to apply for further grants with us unless previous funding is accounted for.

Brilley Parish Council 
Grants Scheme





	GRANT APPLICATION FORM 



	CONTACT DETAILS

	Are you applying for a grant as: (please tick)
A constituted organisation        A community group        or other  

If other, please provide details:	


	NAME OF ORGANISATION (please complete in block letters)


	Contact Name and position held: (e.g. Chair, Treasurer)
……………………………………………………………………………………

……………………………………………………………………………………
……………………………………………………………………………………
	
Telephone:	
Email:	
Website: ………………………………………..
Other: ……………………………………………


	Address for Correspondence:
	
	
	
Post Code ……………………………………………………………………
e-mail: 	


	THE ORGANISATION

	Aims of Organisation – aims and objectives and the nature of activity:




	What is the status of your organisation or group? (Please tick all that apply)
Registered Charity     Number ………………………………..
Company Limited by guarantee   Number ……..………………………
Social Enterprise          Community Group             Other    


(Please state) …………………………………………………………

	Does your group have a constitution or other appropriate legal governing document? YES / NO
If yes, please supply a copy – this may be electronic if preferred.

	Have you provided the required documentation with this application? These may be electronic if preferred.
Latest set of accounts  
Balance sheet  
Latest bank statements (3 consecutive months, no older than two months)  
Governing Document  

BACS (bank account) Details:

Bank Name: 	
Account Name:	
Account Number:	
Sort Code:	

	When was your organisation formed?  …………..…
How many members does your organisation have? ………..….    
Are the majority of service users benefitting from this project based in Brilley Parish?   YES / NO


	FINANCIAL DETAILS

	Breakdown of costs for individual items. Please indicate whether this is an actual cost (A) or an estimate (E).
(Receipts and invoices must be submitted at the end of the project.)

	Item
	A or E
	Cost

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	What is the total cost of your project?  
	

	Amount requested from Brilley Parish Council
	

	If amount requested is less than the project total, please tell us how the balance of the project cost will be funded:



	Have any other applications for grants been submitted to other organisations within the last 12 months and were they successful? YES / NO





	Name of Funder
	Amount Granted

	
	

	
	

	
	

	
	

	
	

	TOTAL RECEIVED
	£…………….…….

	Organisation’s present financial position.  £……………………………………………………………
Please indicate the organisation’s main source of income and provide a copy of the last audited / independently examined accounts and a current bank statement (3 consecutive months).



	Have your organisation raised any funds of its own accord during the last 12 months YES/NO
If YES please give brief details here:

	Activity
	Amount raised

	
	

	
	

	
	

	
	

	
	

	PROJECT DETAILS

	Name of project:



	Who will manage the project?


	Have you checked if you need licences, permissions, or insurance for the project?   YES / NO
If yes, have they been granted?   YES / NO
Please provide copies of permissions/pending applications and Insurance Schedule.

	Is your project primarily aimed at children or vulnerable adults?   YES / NO
If so, do you have appropriate safeguarding policies and DBS checks for the organisation and people involved?   YES/NO

	When will the project take place? If the project is ongoing, please provide start & finish date.

What is the project end date?
(Please note all grants must be spent by the end of financial year in which they are awarded – 31st March. I your project will last beyond that date please ensure you provide an End of Project date and it is confirmed in your Grant Offer letter.)

	Where will the project take place?

	Tell us about what you want to do, the activities and groups involved, and explain how the project will benefit residents of Brilley Parish. (Maximum 300 words)




	How will you measure and monitor the project? (Maximum 150 words)



	If the project continues after the requested funding period has ended, how will it be sustained? 


	If BPC does not support this project, will it go ahead, and if so, how? Please give brief details: (Maximum 100 words)


	PREVIOUS GRANTS

	Has the organisation received BPC grant/funding/donation previously YES/NO

	If YES please provide details for last two financial years 

		Funding received for:
	When:
	Amount:

	
	
	

	
	
	

	
	
	

	
	
	

	Total amount received from BPC:  
	

	Have you provided End of Project report/-s for the above? 
	YES/NO

	Please note copies of previous End of Project reports may be requested before application can be considered.
	




	NAME OF PERSON SUBMITTING THE APPLICATION:
……………………………………………………………………………..
	CHAIRMAN / TREASURER of the organisation:
………………………………………………………………………

	SIGNATURE:
……………………………………………………………………….
	SIGNATURE:
………………………………………………………………………

	DATE:
	DATE:





DECLARATION
I / We have read the guidance notes and conditions of funding which apply to Brilley Parish Council’s scheme and agree to the requirements and terms set out therein.

I / We confirm that the details set out in this application are, to the best of our knowledge, correct.  

Brilley Parish Council will be notified immediately of any material changes to the information provided.

I / We understand Brilley Parish Council will hold my data in association with this application and my data will be stored and processed for the purpose of compliance with legal requirements. 

I hereby give consent to Brilley Parish Council for using my details as provided in this form to contact me in relation to this grant application, including End of Project reporting.

I/We understand that Brilley Parish Council may use information about our organisation and project run under any funding granted in its publicity materials as outlined in the grants conditions.

	SIGNED
……………………………………………………….

	Chairman of organisation

	
Name    ………………………………………………………..

	
Date ……………………………………………

	
	

	SIGNED
……………………………………………………….

	Treasurer of organisation

	
Name    ………………………………………………………..

	
Date ……………………………………………





	PRIVACY NOTICE FOR FINANCIAL ASSISTANCE
Your details are held by Brilley Parish Council (the data controller) in accordance with the Data Protection Act to enable the administration of the grants process.
If you are an organisation or a group the legal basis for processing this data is the necessity for compliance with a legal obligation to consider your grant request.
If you include any personal details on this grant request on behalf of an organisation or group, the legal basis for processing this data is your consent to do so. You can withdraw your consent at any time by notifying us. Our contact details to do so, or for any other queries is at the bottom of this page.
We will keep your data for six years if your grant application is successful, and for six months if your application is turned down, plus the current financial year, which runs from 1 April - 31 March. Your information will not be shared further.
Individuals have a number of rights under data protection law, including the right to request their information. You also have a right to make a complaint about our handling of your personal data to the Information Commissioner’s Office https://ico.org.uk/
Information you provide will only be used for the stated purpose. 

Data Protection: Please confirm your consent below.  You can grant consent to any or all of the purposes listed. You can withdraw or change your consent at any time by contacting us directly.
· Should the grant application be successful we may use the details in our newsletters, or on our website.
	We may contact you to keep you informed about what is going on in the Council‘s area including news, events, meetings and activities. These communications may also sometimes appear on our website, or in printed or electronic form.



Please return completed form to: 

Amber Littleworth (Clerk & RFO)
Brilley Parish Council 
Email: clerk@brilley-pc.gov.uk
Address upon request












[bookmark: _Hlk145668486]


CONDITIONS OF FUNDING

The following conditions will apply to all grants & donations awarded by Brilley Parish Council:

1. Grants will only be considered if submitted on the BPC grants application form (available via the website or by request from the Clerk) and supported with all the necessary requested documentation.  If there is insufficient documentary evidence of the organisation’s financial position, the application may not be considered. All applications must be submitted to the Clerk.

2. Where the applicant is an organisation, it should be properly constituted, with a written constitution (or similar organisationally appropriate governing documentation) and appointed officers.

3. If the project is dependent on funding from BPC, it should not be started until a grant offer letter has been received. The scheme cannot fund projects retrospectively (i.e. pay for expenditure which has already occurred).

4. Proof will be required that other sources of income and/or funding have been sought. Grants will not be made where their sole purpose is to secure such sources of income.

5. BPC Grants should not be considered as an ongoing source of funding. Organisations should not make a presumption that funding will continue on a year-to-year basis or base their strategic financial planning on such presumption.

6. Brilley Parish Council reserves the right to, in certain situations, award smaller grants than the amount requested.

7. The maximum request for any applicant is £250 in any financial year 
(1 April - 31 March). There is no minimum amount applicable. Any eligible organisation may apply more than once in any financial year but the total amount of funds awarded will not exceed £500.

8.  All grants will be paid by bank transfer (BACS).

9. Grants cannot be awarded to finance core running costs of the organisation, salaries / wages, or insurance nor any other costs being a statutory duty of the organisation.

10. The grant must be used only for the purpose for which the application was made. Projects for which any funding has been awarded must be carried out according to any specifications under which the grant was made and as per the intentions under which it was awarded. Any request to vary the project or to spend an award differently than that for which the application was originally submitted will require a request in writing and approval of Brilley Parish Council. Brilley Parish Council reserves the right to revoke any grant given in full and without reductions.

11. All grants awarded must be spent by the end of the financial year (31st March) unless different timescale is specifically agreed within the original application.

12. If the applicant is unable to use the grant for the stated purposes and within the stated timescale, monies must be paid back to the Parish Council in full and without any reduction. 

13. Brilley Parish Council will require any project funding which has not been spent by the specified project end date (normally the end of the financial year, unless otherwise agreed) to be returned.

14. All successful applicants must report in writing to the parish council on the use of the grant at least once per year - at the half-way mark of the project and must attend parish council meeting to justify such use if requested to do so. This is in addition to the End of Project report.

15. The applicant must submit an End of Project report, including copies of invoices, receipts and/or proofs of purchases and bank statements showing payments made (full list of required documentation will be provided with the End of Project form) within two months of completion of the project. It is the applicants’ responsibility to submit the End of Project report within the specified deadline. Failure to do so will result in the applicant being ineligible to apply for any future grant funding.

16. Any applicant receiving a grant is required to acknowledge the Parish Council’s contribution and report such acknowledgement to the Parish Council.

17. Brilley Parish Council has permission to use information about its grant to your project in BPC publicity, including promotional materials, newsletters, annual, or other community reports and the PC website.

18. Failure to comply with the above conditions may result in the rescinding of the grant and a request for its return in full and without any reduction.

19. These conditions will be included in a letter offering a grant from the Parish Council. Additional conditions may be applied in certain circumstances and will be included in the Grant Offer letter. The applicant must sign and return to the Parish Council a copy of this letter, to agree they will comply with the conditions before the grant is issued.
Brilley Parish Council
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